
Job Announcement 
January 2011 

Redistricting Outreach Coordinator 
MALDEF 
San Antonio Regional Office 

MALDEF is the nation’s leading non-profit Latino civil rights law firm. Founded in 1968, MALDEF works to promote the civil rights of 
Latinos living in the United States.  We currently seek a Redistricting Outreach Coordinator to in our San Antonio office to conduct 
community education and outreach for the Latino community, establish working relationships with various ethnic and political coalitions 
and develop redistricting plans for Texas and the Southwest. 

Job Responsibilities:  The Redistricting Outreach Coordinator, in collaboration with other staff assigned to the project, is 
responsible for redistricting program outreach, education, and media activities throughout Texas and other nearby states.  Works 
closely with legal staff on redistricting objectives, including the drafting of community education materials and the development of 
proposed redistricting plans. Under the direction of the National Senior Counsel, coordinates community organizing events and 
disseminates printed promotional materials as well as electronic and broadcast messages in both English and Spanish.  The 
Redistricting Outreach Coordinator builds upon relationships developed during MALDEF’s extensive work to promote the 2010 Census 
in Latino communities throughout Texas, communicating and collaborating with other civil rights organizations to promote interracial 
cooperation to achieve fair redistricting plans and to create capacity among community leaders to inform, engage, and mobilize the 
Latino community for civic engagement beyond redistricting.  Oversees the Geographic Information System Assistant in developing 
data and maps, producing analysis, and providing technical assistance to the community. The Redistricting Outreach Coordinator 
travels to areas outside of San Antonio and communicates regularly with MALDEF policy and legal staff to monitor implementation of 
the redistricting project in assigned region. Maintains database of volunteers, cooperating organizations, and governmental and media 
contacts and prepares weekly, monthly, and quarterly activity reports.   

Requirements:  Bachelor’s Degree required.  Must have outstanding interpersonal skills and be able to form and maintain 
relationships and alliances.  Strong analytical and problem solving skills required.  Must be able to handle multiple tasks and to 
organize and prioritize workload efficiently. The successful candidate must be able to speak Spanish with a high level of fluency.  Equal 
proficiency in writing Spanish is desirable.  Must have excellent public speaking abilities, and be able to articulate the importance of 
redistricting at all governmental levels to a wide variety of audiences in person, on television, on the radio and through public service 
announcements.  Must have excellent computer skills, and be particularly adept with electronic mail, word processing, database 
management, and spreadsheet software and be willing to learn how to operate Geographic Information System (GIS) software.  
Excellent verbal and written communications skills, with particular attention to detail and accuracy, are required.  Must be willing and 
able to travel throughout the region by automobile or airplane as required, including driving oneself to various locations when 
necessary.  Access to a reliable automobile, a valid Texas Driver License, and current automobile insurance required.  

Desired Skills: The successful candidate will have in-depth knowledge of community organizing and relationship building; 
knowledge of and support for MALDEF’s principles and organizational goals, as well as an understanding of how a law firm functions; 
knowledge of and an ability to work with print, electronic, and broadcast media; the ability to prioritize workload and to meet deadlines 
under pressure; the ability to perform work in an office setting, requiring ordinary physical activity; and the ability to travel frequently by 
automobile or airplane as required. 

Compensation:  This position is funded for a maximum of 12 months. 

$36,000 to 39,800 per year plus benefits. MALDEF offers a generous benefits package including employer paid medical, dental, vision, 
life, short and long term disability insurance, 403(b) retirement plan, 20 days of personal time off per year, and eleven paid holidays.  

How to Apply:  Send cover letter, résumé, and 3 to 5 page writing sample by email to: jobs@maldef.org  or by US Mail to:  
MALDEF, Attention: Human Resources, 634 South Spring Street, Los Angeles, CA 90014 

 
Position open until filled.   

Equal Opportunity Employer 
For more information, visit:  www.maldef.org   

Follow us on Twitter: @maldefjobs 
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